Henaprament ofpazoBanust AIMUHUCTPAIUU TOPOZA Exarepunbypra
Mynuiunansaoe 6101KkeTHOq OMKOTEHOE 06pa3oBaTelbHOE yupexcienne merckuit cam Ne 398
MBJIOV - merckuii cag Ne 398

. YTBEPJKIEHO:
/= 3asenyromuit MBJIOY
|~/ peTy Itaro cama Ne 398
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KOJIEKC
3TUKHU U CJy:KeOHOro nmoBeaeHust paboOTHHKOB
MYHMIUIAJIBHOrO OIp/2KETHOI0 I0IIKO0JbHOr0 00pa3oBaTeILHOTO
yupesaenus — aerckoro caga Ne 398

IIPUHATO:

Ha I1eJarOTHIeCKOM COBETE
IIporoxom Ne 29

Ot 12.12.2019




I'nasa 1. O01ue nosoxeuust

1. Hacrosmmit Korekc ycTaHaBnHBaeT OCHOBHBIE MpaBHJaA CIyKeOHOTO
MOBENEHHs  pabOTHUKOB|  MYHMIMIAILHOIO  OMOJPKETHOTO  JIOIIKOJBEHOIO
00pa3oBaTeNbHOr0 yUpekpHU — JleTckoro caga No 398 (manee — YupexmeHue)
(masee — paboOTHUKH), 0OLfHE TPHHIHUILI IPOdECCHOHANLHOMH, CykeGHON STHKH,
KOTOPBIMHU JIOJIAHBEI PYKOBOJCTBOBATHCS PaOOTHHKH.

2. Iensto Hactosmero Koaekca sBIAeTCS YCTAHOBICHHE 3THYECKHX HOPM
CIy>keOHOTO IOBefeHUsT PROOTHUKOB JJIsi JOCTOMHOTO BBIIOTHEHHS HMH CBOEL
NpOQECCHOHANBHOM JesTeNHOCTH, a TakkKe COJEHCTBHE YKPEIUIeHHIO aBTOPHTETa
pabOTHHKOB, J10BepHs rpayduaH K YUpexIeHHIO 1 obecredeHne eIHHBIX ITHIECKIX
HOPM U TIIPMHIMIIOB CIIy>ke0HO0r0 moBeieHus paboTHHKOB.

Hacrosmmit Kozmexkd npusBaH NOBEICHTE 3(()EKTHBHOCTL BBIITOJHEHUS
pabOTHHKAMH CBOMX JOJUKHOCTHBIX 00A3aHHOCTEH, CIYyKHT OCHOBOH  JUIS
(opMHpOBaHHA NOIDKHOM Nopanu B cdepe MesTelNbHOCTH YUpEeKIeHHS, a TaKKe

BBICTYIIAET KaK MHCTUTYT Of
HX CAMOKOHTPOJIS.

3. Hacroamuii Komex
oT 25.12.2008 Ne 273-®3 ¢

IICCTBCHHOI'O CO3HAHUS U HPABCTBCHHOCTH pa6OTHHKOB,

C paspaﬁoTaH B COOTBETCTBHH C (DG,IIGPEUIBHBIM 3dKOHOM

O nmpoTHBOAEHCTBHM KOPPYHUUH», THUIIOBEIM KOLEKCOM

S3TUKM M CIIy:KeOHOTO II§BEAEHHUS TOCYIapCTBEHHBIX CIYXalMX PoccuiicKoi

Qenepanud U pabOTHHKOR
IIpesunente Poccuiickoi
23.12.2010 (mpotokom Ne

, ONOOpeHHBIM pelleHHeM mpesuauyma CoBera IpH
@enepallid 10 TMPOTHUBOACHCTBHUIO KOPPYIILMH OT
21), a TakKe B COOTBETCTBHH C OOIIENPU3HAHHBIMU

HPaBCTBEHHBIMHU IIPUHIMITANKM M HOPMaMHK POCCHMCKOT0 00IIecTBa U rOCY1apCcTBa.

4. Ilpu 3akinoueHH]
(paboronatens) 06s13aH 03HY

5. 3Hanue U coOIrog
OJHUM M3 KPHUTEPHUEB OILlCH
CILyxeOHOT0 TOBEICHUS.

6. Hapymenue
MOPAIBHOMY  OCYKJICHHIO,
Poccuiickoit ~ Penepanuu
OTBETCTBEHHOCTb, TIPEIYCM(

I'nmaa 2. OcHoBHBIE

pa(li OTHHUKOM HOPM  HaCTOAIIEIO

1 TPYyJOBOIO [OroBOpa IPEJCTABHTE]b HaHUMATEIIS
KOMHTE pabOTHHKA ¢ HacTosAmuM Kogekcom.

Hue paboTHHKamMu HOpM Hactosuero Kojekca sgBisgercs
KM KadecTBa MX NPOQecCHOHATBHON NesITeNbHOCTH H

Konexca nomiexur
a B CIy4YasxX HapyLIeHHS UM 3aKOHOJATeIbCTBA
u  Csep/ioBckoit  obmactu  pabOTHHK — HeceT
TPeHHYIO 3aKoHOomaTenbcTBOM Pocculickoit @enepanum.

nNpaBuiia ¢cJyxe0HOro nopeJeHHs pabOTHHKOB.

7. CobmroieHHe OCHOBHBIX IIPAaBHII CIyKeOHOro IOBeAeHHsS pPabOTHHKOB

HGO6XOIIHMO I BCECTOPO
3dKOHOJAaTCIIbCTRA.

iHero coOmofeHust TpeOoBaHUH aHTUKOPPYIIHOHHOTO

8. PaboTHuKH, CO3HAB{sI OTBETCTBEHHOCTh Iepell TOCYAapCTBOM, OOIIECTBOM U

rpakIaHaMu, IIpU3BaHbL:
1) HCHONHATH HOJIKH

OCTHBIE 005A3aHHOCTH ,I[OGpOCOBE‘.CTHO M Ha BBICOKOM




npodeccHOHaIbHOM — YPOBH
Yupexnenus;

2) UCXOIUTH U3 TOTO,
qeloBeKa U
JIESTEIbHOCTH KaK YUpexKae

3) OCYIIECTBIATE CBOK

4) He OKa3bBaTh I
COLMAJBHBIM TpyIIlaM H
OTHEIBHEIX TpaXIaH, mpode

5) wmckmo4aTh JeHc
UMYIIECTBEHHBIX  ((QHHAH
100POCOBECTHOMY HCITOTHER

6) cobmopats Oecrpn
UX CIy)KeOHYH IeATeabHO(
00beTUHEHHII;

rpaxngaduHay

e B 1uemsix obecrneuenus 3(QheKTHBHOH paboTh
4TO IpU3HAHUE, COOIOICHNE U 3alUTa PaB U CBOOON
OIPEJIENAIOT OCHOBHOH CMBICI M COICpIKaHUE
Vs, TAK 1 PaOOTHUKOB;

) IeSITEILHOCTE B IIpejieNiaxX IOJIHOMOYNM YUpeKIeHus,
pe/oUTeH s KaKUM-IIMO0 IPO(PEeCCHOHANBHBIM —UIIH
OpraHu3aiusM, OBITb HE3aBUCHMBIMH OT BIMSHHA
SCHOHAJIBHBIX MIIM COLMATBHEIX TPYIII U OpraHu3allyi,
BHS, CBSI3aHHBIE C BJMSHHEM KaKUX-JIMOO IMYHBIX,
OBBIX) M  HHBIX MHTEPECOB,  IPEIATCTBYIOIINX
110 MU JOJDKHOCTHBIX 00sI3aHHOCTEH;

CTPAaCTHOCTE, UCKIIOYAIONIYI0 BO3MOKHOCTE BIMAHMS Ha

Th pelleHui MONMUTHICCKUX MapTHH M OOLIECTBEHHBIX

7) IpOSBIIATE KOPPEKTHOCTD 1 BHUMATENBHOCTE B 00PAIIEHNH C IPAXKIaHaAMK 1

JIOJKHOCTHBIMU JIUL[AMHU;
8) MpOsABIATL TEPIIKN
Poccun u apyrux rocyzna
pa3IUYHBIX OTHHYECKHX,
MeXKHAIMOHATBHOMY U MEXK]
9) BO3IEPKUBATHCS O
J00POCOBECTHOM MCITOITHCH

[OCTh M yBaKeHHEe K OOBIMasM M TpamgullksM HapoJOoB
DCTB, YYMTHIBATH KyJBGTYpHBIE H HHbIE OCOOCHHOCTH
COIMANbHBIX TPYIN M KOHLECCHH, CIOCOOCTBOBATH
[oH(bECCHOHATBHOMY COTIIACHIO;

It TIOBESACHHMA, KOTOPOC MOTIIO Obl BbI3BATh COMHEHHE B

i paOOTHUKOM JOJKHOCTHBIX o0s3aHHOCTEH, a TaKKe

u36erath KOHGIUKTHBIX CHIyaliif, CIIOCOOHBIX HAHECTH yIepd ero pemyTallu Wik

ABTOPUTETY Y UpPEXKIEHU,
10) mnpuHUMATL M€

PbI 110 HEIOIIYHICHHIO BO3HHUKHOBCHHA KOHCI).HPIKT&

MHTEPECOB U YPeryIMpoBaHfio BOSHUKIINX CIy4aeB KOH(IIMKTA HHTEPECOB;

11) He HCIONB30BAT

b CIIy}KE6HO€ IIOJIOYKEHHE JJisl OKa3zaHWs BIHAHHUA Ha

OEATEIIBHOCTE OpraHu3allui,

JOJKHOCTHBIX JIWII, pBﬁOTHIdKOB H TpaxOaaH IIpH

pEemeHHH BOIIPOCOB JUYHOI¢ XapaKTepa,

12) BO3/IEpAKUBATHCS
OTHOIIEHUHU [EATENLHOCTH
0653aHHOCTH pabOTHHKA,;

13) cobmromats yc1

0T IyOJMYHBIX BBICKA3bIBAHMH, CYXKJIEHHUH U OLEHOK B
YupeKaeHus, ecli 3TO He BXOAUT B JHOJKHOCTHBIE

QHOBJICHHBIE IIpaBHia INyONMYHBIX BLICTYIUIEHHH U

IpeocTaBIeHus ClyKeOHOof HH(pOpMALIny;

14) yBaKHUTEIBHO O
MaccoBOM MH(pOpPMALHUU 110
TAKKE OKa3bIBATh COMCH(
YCTAHOBIEHHOM IOPAJIKE;

15) mocTosIHHO (7
paCIIOpsKSHUS PECYPCAMH,

9. PaboOTHHKH B CBC
3aKOHOB M MHBIX HOpMal

PEMUTBCS
HaxoIsIIMMucs B chepe OTBETCTBEHHOCTH PabOTHHUKA.

eil IeATeNLHOCTH He MOIDKHBI JOIIyCKaTh HapyIlIeHHE
MBHEIX TIPaBOBBIX &KTOB, HCXOAd M3 IOJIMTHIECKOH,

[HOCHUTLCS K OCATCIIBHOCTH HpeI_[CTaBI/ITeHeI‘/’I CpeCTB

MHpOPMUPOBaHUIO obIIecTBa 0 paboTe YupeKieHus, a
TBME B TOJYyUYEHHH JIOCTOBepHOH HH(OpMAIMHA B
obecrieueHuro  Ooiee

K 3¢ peKTUBHOTO



5KOHOMMYECKOIH 1esnecoobpal

RHOCTH JIMOO IT0 MHBIM MOTHBAM.

10. PaboTHHKH 00s34HBEI TIPOTUBOACHCTBOBATEL IIPOSBICHUAM KOPPYNIHH H

OpeANpUHAMATh MEPHL 1T
3aKOHOIATEILCTBOM Poccui
11. PaboTtHHUK 00si3aH

ee MpoduIaKTHKE B TOPAAKE, YCTAHOBIEHHOM
kot ®eneparunt U CBEpATIOBCKON 00I1aCTH.
IIPUHUMATh COOTBETCTBYIOLIHE MEPBI 110 o0ecIieueHUI0

q
(

]

6e30IIacHOCTH U KOH(pUIeHIHAIbHOCTH HH(pOpMAaluH, 328 HECaHKIHOHMPOBAHHOE

pasriameHyie KOTOpod OH H

€My B CBS3U C UCIIOJHEHUEM
12. PabotHuxk,

PCET OTBETCTBECHHOCTE HJIH (I’I) KOTOpasA cTalla M3BECTHA
M OOJIXKHOCTHBIX 003aHHOCTEH.
HEI,I[BJIGHHBI?I OpTaHHBEU.IHOHHO-paCHOpH,ELHTGIIEHBIMH

TIOJJTHOMOYHUAMH T10 OTHOLISHEIO K APYI'HM pa6OTHHKOM, JOJIDKEH!

1) ObiTh
criocoOCTBOBATh

oOpas1o

dhopmup(

Oe3ynpedHoi
OarompuATHOIO

npodeccuoHaIN3Ma,
B YUpexKIeHUU

ul
PBAHMIO

penyTaius,
s

> dexTUBHOM PabOThl MOPafBHO-TICHXOIOTUYECKOI0 KIIMMAaTa,

2) TpUHUMAaTh MepEI
HHTEPECOB;

3) mpuHUMATh MEPHI II

10 TIPEIOTBPAIIEHHUIO H YPEryIHPOBAHHIO KOHQIMKTA

D IPENYTIPEKACHUIO KOPPYIILHH,

4) He IONyCKaTh ¢iydaeB IIPHUHYKIEHUS PpabOTHHKOB K Yy4acTHIO B

IedTeJILHOCTH ITIOTUTHYCCKH

K mapTii 1 06IIEeCTBEHHBIX 00BENMHEHNUH;

5) mpuHMMAaTh Meph]| K TOMY, YTOOBI IIOAYMHEHHBIE €MY pabOTHUKM He

JOIyCKaId KOPPYNLHUOHHO

110/1aBaTh IIPUMEpP YECTHOCTH
0) HECTH OTBETCTBEHH

denpeparuu ¥ CBEPITIOBCKO

eMy COTPYAHHUKOB, HapyIIa
IpOo(eCCUOHANIBHON, CITYHKE
KonexkcoMm, eciayd OH HE IIf

0Oe3menCcTBHS,
7) ¢ TOHHMaHHEM
coOCTBEHHOE TIPO(ECCHOH

I'nasa 3. O0wue mpy

13. PaborHuk o00s3a
IOCTMIKEHHS HauOOBbILIEN P
14. PabotHuk 00
CJIEJIYIOIIHE U3 OTHOLIEHUH
15. HemommyctumMo It

OIIACHOI'O TIOBEJEHHs, CBOMM JIMYHBIM IIOBEICHHUEM
, DECTIPUCTPACTHOCTH U CIIPaBEITTUBOCTH;

hCeTh B COOTBETCTBHHM C 3aKOHOIATEIHECTBOM PoccHCKOM
i 00J1aCTH 34 JIeUCTBUS MM Oe3nelcTBUE [MOAYHMHEHHBIX
OIMX TIpaBUia CIIYKeOHOTO MMOBEAEHHS W IPHUHIUIIEI
OHOM STHKM IIOBEJCHHS, YCTAHOBJICHHBIE HACTOSIIAM
MHST Mephl 110 HENOIMYIICHMIO TaKHX JEHCTBUH HIH

HOCUTBCHA K KoJuleraM, Ipu3HaBasg HMX IIpaBO HMCTbH
HOE CYXKIOCHHC.

HUMIBI NPogecCHOHATBHOH, c/ly:KeOHOH ITHKH
pabdOTHHKOB.

{ 5Q(EKTUBHO KCIIOIB30BaTh CIIyXeOHOe BpemA s
3y IIBTATHBHOCTH PabOTHI.

aH coONIOJaTh HOPMBEI CIyXKeOHOro ITOJAYMHEHHI,
HYKOBOJIUTEIS U [IOJIUHEHHOTO.

| paGOTHHKA WCIIOJIB30BATh CIIYKeOHYI0 MH(OPMALHIO B

HecyskeOHOU cdepe JUIs JOCTIAKEHHSA KaKMX-JIMOO0 JHYHBIX H (M) KOPBICTHEIX

Lelie.

16. PaGoTHUK HOJIKER
OBITh paclleHeHbl KaK 0Kase
LeJsIX TTPHOOpeTeH s UMH I

| BO3IEPYKUBATHCS OT JIIOOBIX JE€HCTBUH, KOTOPBIE MOTYT
Hue TIOKPOBHMTEILCTBA KaKUM OBl TO HM OBLIO IHLAM B
baB ¥ (WIK) OCBOOOXKICHHS X OT 0053aHHOCTEH.




17. PaBGOTHHK OTBeYdeT 3a OPTaHM3ALMIO U COCTOSHHE CBOETO CIy:KEOHOTro

MecTa U COONIOJEHHUE Y
IOKYMEHTaMH.

S TAHOBIEHHOIO IOpsaKa paboThl €O CIIy’KEOHBIMA

18. PaGoTHHUKY 3ampernaeTcs BBHIHOCHTH 3a MPEAENbl MECTOHAXOMKICHH

YupexaeHus KMYIIeCTBO, [
VupexaeHuto, 6e3 COOTBETC

19. Ilepen yxomom ¥
paboTHUK 00s3aH OCTABHT
'OPITEXHUKH U APYTHE MaTey
nepeaTb HEUCTIOTHEHHBIE

DKYMEHTBI, IIPEeAMEThI U1 MaTepUaibl, ITPUHALJICKATIIHC

[’BYIOIIErO Ha TO paspelicHUA.

OTIYCK WJIM yOBITHEM B CIyKeOHYIO KOMaHIMPOBKY
, B Ha[ekallleM BHIE CllykeOHoe MeCTo, CpeicTBa
HabHBIE 1[EHHOCTH, HAXOIALIUECS B €r0 PaclopsKeHNH,
JTOKYMEHTEI HEIOCPEJICTBEHHOMY PYKOBOJIHUTENIO IS

IPUHATHS PEIIEHAS O HOPYYEHH! UX APYTOMY MCTIOJIHHUTEIIO.

20. PaboTHuKYy chef
OTIIMYaIOT 0OULHUAIIEHOCTS,
21. Paboroux [0

OCHOBAHHOM Ha HCIIOJb3OBAHHUH

B peuu paboTHHMKa HEMpH
060pOTOB, PE3KUX M LIHHUYK

22. PaGorHHK 06513aI

rpaxJaHaMu U
00s3aHHOCTEH.
23. B cayxeOHOM IIOR

1) ;moGoro BUAa BBICK

JIPYTUM

yeT cOOJIOfaTh JeIOBOM CTHIb B ONCKIE, KOTOPBIH
CJepKaHHOCTb, TPAIULIMOHHOCTD, aKKYPaTHOCTE.

keH TIPHOEP/KUBATHCS PEUYEBBIX HOPM TPaMOTHOCTH,
OOIIENpHUHATEIX TPAaBUJI  PYCCKOTO  fA3BIKA.
EMIIeMO  YIOTpeOieHHe HEYMECTHBIX CJIOB M PEYEBBIX
BbIX BEIP@)KEHHI OCKOPOMTENBHOI0 XapaKTepa.
cOBIIIOIaTs HOPMBI JIENIOBOTO 3THKETa B OOLICHUU C
pabOTHUKAMH IIPH  MCIOJNHEHHH  JOJDKHOCTHBIX

efleHrH pabOTHUKY HE00X0UMO BO3JICPKUBATEC OT:
A3bIBAHMI U JeHCTBUU AUCKPUMHMHAIIMOHHOTO XapaKTepa

110 MpH3HaKaM I10Jia, BO

acTa, pachbl, HaWMOHAJIbHOCTH, $3bIKa, TI'paXaaHCTBa,

COL[MAJIBHOI'0, MMYILIESCTBEHHOI'O HIIH CEeMEHHOTO IIOJIOKEHHA, ITOIHUTHYCCKUX HIH

DENUTHO3HBIX NIPEIIIOUTCH

2) rpyboctH, TIpOS
TpeAB3SATRIX 3aMedaHui,
0OBUHEHU,

3) yrpo3, ocKop(
[PEISTCTBYIOMMUX HOPMaH
[IOBEICHHUE.

24. PaboTHUK HE J10]1
BCTPEYHBIMUA OOBHHEHHUSIMU}
arpecCuM, YHHIKAOIIUMHU Y

25. PaboTHHUK HOJIK
IOCTOMHCTBO, OBITH 00pas3

b]

BIEHUH TIpeHEeOPEKUTEIBHOr0 TOHA,
[IPEIBSBICHAS  HEIPaBOMEPHBIX,

3aHOCYHUBOCTH,
He3aCIYKEHHbBIX

BEIpA/KEHUH WM JIeHCTBU,

HUTEIBHBIX PEIIHK,

HOMY OOINEHMIO FJIH NPOBOLUPYIOIINX IPOTHBOIPABHOS

KeH OTBeYaTh Ha OCKOPOJICHHMS, 0OBUHEHHUS MM KPUTHKY

OCKOpPOIEHUSIMH, KPUTHKON MIIM WHBIMH IIPOSABICHUAMH
CTh ¥ JIOCTOMHCTBO Y€JI0BEKA.

PH CTPEMMTBCSI B JIOOOM CHTyalldd COXPaHATh JIHYHOES
T0M TOBEINEHHs, J00pOMOPSJOYHOCTH M YECTHOCTH BO

Bcex cepax 001IeCTBEHHOR KU3HH.




